Dernicker Harris
5201 Baton Rouge St.

Houston, TX 77028

Cell: 832-987-8584
NIKKYHARRIS@YAHOO.COM or babygirl36tx@gmail.com  

 
Qualifications Summary

I am seeking employment in a related field that will allow me to utilize my skills to grow with the company to become an asset to the corporation. I am very confident that my work ethics. Combined with my enthusiasm, hard working and my purpose driving attitude will allow me to
Quickly learn to help assist others and be as great asset with the company.
Work History
Liberty Group Personnel – August 2017
Responsible for the rental of apartment units to ensure maximum occupancy
Showed availability of units to potential tenants in addition, to conducting and arranging
Move- ins and move- outs, lease negotiations, posting of rents, property bills and contract renewals.

Alpha Barnes-Asst. Community Manager- Mansions at Turkey Creek-Current June 2016-August 2017
Tax Credit Property, Resident Relations, Customer Service, Monthly update for the CMTS Property Reporting System (U.S.R.), Bookkeeping, and Evictions. In lieu, of supporting personnel and the maintenance staff with general office duties.  Responsible for the rental of apartment units to ensure maximum occupancy. Showed availability of units to potential tenants in addition, to conducting and arranging move- ins and move- outs, lease negotiations, posting of rents, and contract renewals. Interviewing qualified applicants and ensuring that the residents understands the common standard concepts, procedures, and rules of the ACOP of the Houston Housing Authority Rules of Tax Credit Properties and Bookkeeping. In lieu, of supporting personnel and the maintenance staff with general office duties.

Lynd Company-  Community Director –Emerald Bay Apartments/ September 2015 – June 2016
Responsible for Weekly reporting and daily operations of a Tax Credit Property, Resident Relations, Customer Service, Bookkeeping, and Evictions. In lieu, of supporting personnel and the maintenance staff with general office duties.  Responsible for the rental of apartment units to ensure maximum occupancy. Showed availability of units to potential tenants in addition, to conducting and arranging move- ins and move- outs, lease negotiations, posting of rents, and contract renewals.
Allied Orion Real Estate Service – Assistant Property Manager - Victory Apartments, Allen Parkway Village, Oxford Place Apartments 10/2014-09 /2015
Conventional Property, Resident Relations, Customer Service, Bookkeeping, and Evictions. In lieu, of supporting personnel and the maintenance staff with general office duties.  Responsible for the rental of apartment units to ensure maximum occupancy. Showed availability of units to potential tenants in addition, to conducting and arranging move- ins and move- outs, lease negotiations, posting of rents, and contract renewals. Assist potential and Public housing residents to complete all recertification’s/interims paper work required and needed to participate in the PHO low income programs in addition, to interviewing qualified applicants and ensuring that the residents understands the common standard concepts, procedures, and rules of the ACOP of the Houston Housing Authority Rules of Tax Credit Properties and Bookkeeping. In lieu, of supporting personnel and the maintenance staff with general office duties.

BG Personnel - Leasing 06/2014 – 10/2015
Responsible for the rental of apartment units to ensure maximum occupancy
Showed availability of units to potential tenants in addition, to conducting and arranging
Move- ins and move- outs, lease negotiations, posting of rents, property bills and contract renewals.

Liberty Group Personnel - Leasing 10/2013 – 06/2014(Weekend work)
Responsible for the rental of apartment units to ensure maximum occupancy
Showed availability of units to potential tenants in addition, to conducting and arranging
Move- ins and move- outs, lease negotiations, posting of rents, property bills and contract renewals.

CF Lane Management-Clayton Homes/Crystal Springs- Property Manager /December 2012- 01/2014
Full Operations of a Conventional Property, Resident Relations, Customer Service, Bookkeeping, and Evictions. In lieu, of supporting personnel and the maintenance staff with general office duties.  Responsible for the rental of apartment units to ensure maximum occupancy. Showed availability of units to potential tenants in addition, to conducting and arranging move- ins and move- outs, lease negotiations, posting of rents, and contract renewals. Assist potential and Public housing residents to complete all recertification’s/interims paper work required and needed to participate in the PHO low income programs in addition, to interviewing qualified applicants and ensuring that the residents understands the common standard concepts, procedures, and rules of the ACOP of the Houston Housing Authority Rules of Tax Credit Properties and Bookkeeping, Employee Timesheets. In lieu, of supporting personnel and the maintenance staff with general office duties.

Lynd Company- Assistant Community Director –Emerald Bay Apartments/ September 2012 – December 2012
Tax Credit Property, Resident Relations, Customer Service, Bookkeeping, and Evictions. In lieu, of supporting personnel and the maintenance staff with general office duties.  Responsible for the rental of apartment units to ensure maximum occupancy. Showed availability of units to potential tenants in addition, to conducting and arranging move- ins and move- outs, lease negotiations, posting of rents, and contract renewals.
Orion Real Estate Incorporation – Assistant Manager – Victory Apartments, Allen Parkway Village, Oxford Place Apartments/ March 2010 – September 2012- Assist potential and Public housing residents to complete all recertification’s/interims paper work required and needed to participate in the PHO low income programs in addition, to interviewing qualified applicants and ensuring that the residents understands the common standard concepts, procedures, and rules of the ACOP of the Houston Housing Authority Rules of

Tax Credit Properties and Bookkeeping, Employee Timesheets. In lieu, of supporting personnel and the maintenance staff with general office duties
Accountant, Gables Corporate Accommodations (GCA) November 2008 – November 2009

A/R & A/P Department (Temporary Service through Liberty Group Personnel Service for 1 year) - Duties consisted account receivables and research, bill pay for the corporate apartments creating all paper check to go to the Corporate office so that the bills can be paid.
Leasing Consultant I, Liberty Group Staffing- January 2008 – March 2010
Responsible for the rental of apartment units to ensure maximum occupancy
Showed availability of units to potential tenants in addition, to conducting and arranging
move- ins and move- outs, lease negotiations, posting of rents, property bills and contract renewals.

HCC Central

GED, Houston, TX
Northwest High School, Opelousas, LA, Aug 1991- Aug 1995
Education and Training
 Pinnacle Career Institute Business Management & Marketing, NCHM, NAHRO
Computer Skills
Familiar with Windows XP Operating System, Microsoft Office Word, 
Familiar with the following programs: AMSI, New AMSI, MRI 3.0 and 4.0, Yardi Voyager, Elite, Enterprise Income Verification (EIV), E-Site, OneSite
Certificates

Certified Public Housing Occupancy Specialist COS-P (NAHRO)
Certified Occupancy Specialist COS (NCHM)
References furnished upon Request
