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Christopher E. Edwards
	Objective
Accreditations

	    Property Management Professional with over 17 years of experience and extensive knowledge in Affordable Tax Credit Housing, Market Rate Housing, Project Base Section 8/HUD, Low Rent Public Housing. I am seeking an Executive Position where I can continue to contribute using my extensive background, training and knowledge while executing maximum performance. 
    Successfully completed Lease ups ahead of schedule resulting in millions saved to the owners. Implemented Plan of Actions to bring distressed assets out of the red and into cash flow. Housing Credit Certified Professional, Certified Public Housing Manager, Certified Occupancy Specialist, Rent Calculation Specialist, Uniform Physical Condition Standards Specialist, Housing Quality Standards Specialist, Certified Occupancy Specialist- Public Housing Training, Housing Tax Credit Compliance Training, Human Resource Training, Fair Housing Training, AHMA Occupancy Training, SHCC Contract Administrator Update Training, EIV Security Awareness Training, Essentials for Healthy Housing Practitioners Course, Yardi, AMSI, One Site, Nexus, Payscan, Epay, Knowledge of Section 42, HUD 4350, HUD 935.2 (AFHMP), MOR & Tax Credit Rules and Regulations, Property Specific LURA knowledge, Notary Public, Increase REAC scores to passing on challenged properties.               

	Experience
	08/2013-Present NRP Group                                                 Houston, TX
Interim District Manager in DFW area/Floating Community Manager (Lease Ups)
· Responsible for the overall operational and financial goals set for the Assets including, maximizing rent levels in conjunction with a revenue optimizer system, perform market evaluation, maintain occupancy, manage lease exposure while optimizing other income and controlling operating expenses. Knowledge of financial forecasting and budget preparation to meet goals and objectives and contributes to the assets NOI and overall company success. 
· Conduct monthly financial reviews that include Budget Comparison, General Ledger, and Monthly Financial Review reports. Monitor collections of properties revenue sources including rent, Ancillary and other income. Review site processed invoices for accuracy, appropriate coding and adherence to budget and vendor compliance.
· Promotes quality customer service with residents, staff, state agencies, executive staff and vendors. Provide clear and inspirational leadership of company’s Core Values and goals that fosters a culture of team and collaboration. Provide career guidance through motivating mentorship and coaching.
· Perform Property Visits, Walks, And Quarterly Property Inspections. Annual Capital Property Walks and Safety Inspections. Ensure the physical appearance of the assets. 
06/2010-08/2013 Capstone Real Estate Services/LEDIC Management Group,                                                                                    Houston, TX

Affordable Housing Community Manager (Tax Credit/PBS8) 210 Units
· Work closely with Residents, Vendors, State Monitoring Agencies,  (TDHCA) Local Housing Authorities, Contract Administrators, Department of Housing and Urban Development (HUD) and Social Service Providers
· Collect rent and institute proper procedures against delinquent accounts including, issue of 10 Day & 3 Day notices, filing evictions and writs within guidelines. 
· Maintain high levels of Resident Satisfaction as indicated by a high level of renewals and few complaints.

· Ensure that all applications qualify in reference to the Rental Criteria. 

· Maintain a Proper and Accurate Wait List in Accordance with HUD, MOR and Affordable Housing Regulations.

· Develop, maintain and implement Budget, while keeping expenses within budgeted guidelines.

· Review & prepare monthly reports, such as, income, expense,  and variance and re-classes 

· Oversee, audit and transmit subsidy vouchers monthly
09/2006-04/2010
Orion Real Estate Services 
Houston, TX
Property Manager (Multi-Site)  (Tax Credit/Public Housing/Market)         250-640 Units
· Responsible for the day to day operations of a $22 million Real Estate compressed of Tax Credits, Home Funds, Public Housing and Market Units. Tasks included generating revenue, property marketing, leasing, financial management, general administration and personnel management. 
· Responsible for compliance as it relates to affordable housing programs, and rent calculations, inspections, occupancy, fair housing.
· Prepare annual budgets and income projections.
· Completed Monthly Owner’s Reports, TDHCA Compliance and Variance Reports, City Compliance Reports and payroll.

	
	11/2008-05/2009
Allied Inspection & Consulting 
Houston, TX
Operations Manager
· Managed the operations of the inspection group which specializes in the performance of REAC/UPCS/HQS inspections for public housing and state compliance agencies.
· Supervised inspection staff members to ensure compliance to inspection protocols to include HUD Housing Quality Standards and UPCS (Uniform Physical Conditions Standards) Reviews daily activities of the inspectors to ensure practices are consistently applied.

· Assist in the development and implementation of automated systems and procedures to insure timely and accurate reporting of inspections 

	
	07/2004-09/2006
Orion Real Estate Services
Houston, TX
Assistant Property Manager  100-540 Units Tax Credit Lease Up
· Accountable for the day to day functions as it relates to accounting,        

Bookkeeping, administration, property leasing, resident relations.  

· Collect and post money, track delinquent tenants, file evictions.
· Prepare, review and approve prospects for move in.   

· Ensure maintenance repairs are handled satisfactorily and by policy.
· Assume Manager’s duties in absence and accordance with company and property guidelines.

	
	09/2003-07/2004
Houston Housing Authority
Houston, TX
Housing Manager 140 Units
· Responsible for achieving and maintaining optimum performance of the site, site based goals and objectives such as vacancies, work orders completion, inspections conducted, TAR, rent collections, vacant unit turn, zero audit finding, zero regulatory compliance deficiencies, and tenant file maintenance RIM Review.
· Enforced and implement the prevision of the lease agreement and all HUD and Housing Authority policies.
· Monitored the condition of the development to insure the health, safety, and security of the residents, guests, vendors, and employees.

	
	

	References
	References provided upon request.  


